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Elizabeth East Primary School Attendance policy 2025
We aim to inspire a community of learners to achieve personal greatness.
 Respect, Responsibility, Courage, Compassion
Research shows that attendance at school all day and every day positively affects learning, wellbeing, employment and life outcomes for children and young people. Learning is cumulative and it is disrupted if students often miss school. 
Belief Statement

Elizabeth East Primary School (EEPS) is committed to student learning. We believe that students must have maximum attendance and participation in school learning programmes, if they are able to develop to their fullest potential. This policy outlines school practices which encourage attendance and deal with non-attendance and ‘opting out’ of school activities. During school hours, teachers have duty of care responsibilities for all students. As part of this responsibility, they must ascertain reasons for student absence.
Rationale
Attendance at school is compulsory. The Education and Children’s Services Act 2019 requires children must be enrolled in a school or approved learning program from the age of 6 years until they turn 17 years of age. A condition of enrolment is that a student is required to fully participate in the education program arranged and approved by the enrolling school. Such participation is to include engagement and attendance as required by the program.

If the students miss the basic skills taught in the early years of schooling, they often experience learning difficulties later on. Research has indicated that:

· Irregular attendance in the early years can lead to poor patterns of attendance in primary years;

· Poor attendance makes it difficult for students to form positive relationships with their peers;

· There is direct correlation between attendance and achievement
We are committed to providing a safe and supportive learning environment for all students which addresses their educational needs.

We expect students to be at school all day, every day. This means that students will be in class ready to start learning at 8:50 and remain until 3:00pm.

A parent or carer must provide an explanation if their child is late or has to leave early via Class Dojo, email, phone call or in person. All students must sign in or out at the front office.

It is important that students, staff and parents/caregivers have a shared understanding of the importance of attending school.

Every Day Counts

We are committed to assisting our community to understand the impact poor attendance had on learning and will therefore work to develop an understanding about the impact with information like the following:

	If your child misses


	That equals….
	Which is…
	And over 13 years of schooling that’s…
	Which means the best your child might perform is…

	1 day per fortnight
	20 days per year
	4 weeks per year
	Nearly 1.5 years
	Equal to finishing in year 11

	1 day per week
	40 days per year
	8 weeks per year
	Over 2.5 years
	Equal to finishing to year 10

	2 days per week
	80 days per year
	16 weeks per year
	Over 5 years
	Equal to finishing in year 7

	3 days per week
	120 days per year
	24 weeks per year
	Nearly 8 years
	Equal to finishing in year 4


There is direct correlation between attendance and achievement. To ensure students reach their full potential Elizabeth East Primary School

· Is committed to promoting that every day counts

· Monitors, communicates and implements strategies to improve regular school attendance; and
· Believes that attendance is the responsibility of everyone in the community

· Provide support to address the barriers to attendance, learning and wellbeing

Students at risk from missing school 

Students can be away from school for many reasons. Schools use categories to identify children and young people at risk. This might be about their learning and wellbeing. We make sure appropriate follow up and support is provided.

· Habitual non-attendance: a student has 5 to 9 days absent in a term for any reason.

· Chronic non-attendance: a student has 10 or more days absent in a term for any reason.

.
Attendance responsibilities

Everyone has a role to make sure students attend school all day, every day. 

Students

· Attend school every day the school is open unless they are ill or have an approved exemption.

· Arrive at school and to all lessons and activities on time.

· Participate positively in all learning activities, unless ill or injured
· Pass on any notes about attendance or participation from parents/caregiver 

· Arrive at school prior to the morning bell at 8:40am- any time after this will be recorded as late
· Report to front office to sign in, if they arrive after 9:00am
· Stay at school all day
Note: a student’s age and circumstances affect the level of responsibility. 
Parents and carers

· Enrol their child or young person in a school or approved learning program

· Make sure their child attends school every day the school is open, unless they are ill or have an approved exemption.

· Be responsible for their child’s travel to and from school.

· Make sure their child arrives at school on time, between 8.40am and 8.50 am.

· Provide their child’s school with up-to-date contact details.

· Provide a reason to the school if their child is absent, late or leaving early. The same day if possible. Parents to communicate via best classroom communication method about absences—phone call, Class Dojo, note in diary.
· Parents to let class teacher know in advance if student is going to be away for a planned absence.
· Parents to fill in a holiday exemption form with the front office if they are going away for an extended period of time.
· Provide a medical certificate or written explanation if their child is ill for 3 or more days in a row.
· Sign their child out of the front office when picking them up prior to 3pm.
· Work with the school on intervention strategies to improve attendance
Classroom Teachers 

· Provide a relevant and dynamic learning program and environment that seeks to engage all children and young people and offers opportunity for success, thus encouraging regular attendance.
· Accurately record each absence, late arrival or early departure with the appropriate code. Teacher to record on EMS about any known absences using the correct code. 
· Teacher to make contact by best classroom communication method with the parent the day after a student has been away. If contact is made record on EMS using the appropriate code. 
· Document contact with parents or carers about absences, including attempts to contact.

· Request a medical certificate from parents if needed.

· Make notifications about chronic non-attendance (via the Child Abuse Report Line – CARL)

· Upon failed attempts to make contact after 3 days with home and no alteration to attendance patterns, alert the Wellbeing Co-ordinator via email.
· Teacher to let Wellbeing Coordinator and ACEO know if student absence concern is an ATSI student.

· Teacher to make contact with sibling’s teacher to check their attendance.
Wellbeing Co-ordinator 

· Make notifications about chronic non-attendance (via the Child Abuse Report Line – CARL) guided by Responding to Abuse and Neglect — Education and Care  (RAN-EC) training and the Mandatory Reporting Guide.
· Wellbeing Coordinator to monitor attendance through EMS and discuss with class teacher.
· Wellbeing Coordinator to conduct home visits with teachers/ACEO (where possible) to families if a student has not been sighted between 2 and 4 weeks continuously.

· Wellbeing Coordinator to make contact with family to set up a meeting to discuss ongoing attendance concerns and formulate attendance plan.

· Wellbeing Coordinator to document all attempts made to contact family on EMS and school Teams page.
· If no contact has been made with the family and the student has not been sighted for more than 6 weeks the Wellbeing Coordinator will contact Social Work Duty Lone (SWDL) to make a referral for them to become involved with the family.
Aboriginal Education Team

Are expected to:

· ACEO to track and monitor all Aboriginal student’s data

· Communicate with parents/caregivers, teachers and leaders regarding attendance

· Support with home visits where necessary

· Support and implement referrals to Support Services for ATSI students of high non-attendance

· Provide re-engagement strategies to families and students where appropriate

· Participate in meetings regarding ATSI students and their attendance.

Front Office Staff

Are expected to:

· Record any parent/caregiver notifications received at front office in EMS with reasons and details, name of caller, time and date, type of illness, family reasons, etc

· Change code of student to appropriate code after notification from parent/caregiver (eg- unexplained to illness)

· Send out daily reminder text to families seeking explanations of non-attendance

· All student exemptions to be supported by ED175 pro forma or other document. 

· Approved ED175 forms to be filed (original in student file) and photocopy in pigeonhole to class teacher.
Authority for exemption/Principal Responsibility
In some circumstances, the principal has authority to approve an exemption from school. This can be for up to 1 month. It can also be for up to 12 months for a family holiday. 

Before asking for an exemption, families should talk to a site leader. Students must attend school until an exemption is approved.

Parents or carers must apply in writing. The principal will advise them in writing of their decision. A copy is kept in the student record folder. Forms are available from front office.

Exemptions of more than 1 month (excluding holidays) must be approved by the departments central 

office.  Exemptions are still counted as student absences from school
Monitoring Attendance Process
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Student absent from school 3 days or more unauthorised. 











Student absent from school 1 day











Student returns to school the next day











Class teacher to make contact by best classroom communication with parent/caregiver. 





Was absence explained by parent/caregiver?











Was absence explained by parent/caregiver?











Class teacher to record on EMS using the appropriate code.








Class teacher to make contact by best classroom communication with parent/caregiver the day after a student has been away.





Class Teacher to notify Wellbeing coordinator to follow up with phone calls to parents/caregivers and emergency contacts if needed.





Class teacher to record in EMS using the appropriate code and request a medical certificate for illnesses 3 days or more.





Has contact been successful?





If student not back at school and not sighted after two weeks, wellbeing coordinator to conduct home visits with teacher or ACEO





Class teacher to record on EMS using the appropriate code.





Record effort to make contact on the EMS 





Wellbeing Leader to engage Student Support Service (SWDL)  for students with chronic non-attendance
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